Curriculum Vitae

(Name, address and telephone details)

Brief summary of educational qualifications

 
 
Skills and experience profile

 
This should include a summary of your experience within youth/criminal justice and the transferable skills that you can bring to your next position. Be brief and factual and do not undersell yourself. Be aware that this summary is your space to sell yourself so make yourself sound as attractive as possible.
EMPLOYMENT HISTORY

 
Job title
date start – date finish (or present)
·         Your employment history should be in reverse chronological order. If you have only worked for one company, break it down with an entry for each position. 

·         For each position held, briefly describe responsibilities and work undertaken I.e. PSR writer, Court officer etc. Use bullet points 

Job title
date start – date finish
·         
Job title
date start – date finish
·         
Job title
date start – date finish
·         
Interests /Hobbies

List your hobbies and interests in no more than three lines. Any voluntary or charity work or external posts you hold are worth including. Always include any languages, courses or training you may have done, or any professional memberships.  
 
